Entering Progress Report Codes

On or before October 8, 2009, you will need to enter 1 to 3 progress indicator codes for
each student. In past years, you entered this via SASI. This year you will be entering
the codes via the PowerTeacher Gradebook module. Follow the following procedure:
Login to PowerTeacher
Click on the Gradebook button on the left side of the web page
Click the Launch Gradebook button

1.
2
3.
4.
5

6.

In the “Classes” pane on the top left of the Gradebook, select your first class.

In the main part of the Gradebook window, make sure your Reporting Period has

Q1 selected.

Right-Click on the first student’s *(Q1) Final Grade” and select “Show Score

Inspector”.

You can do this even if you have not entered any grades into the

Gradebook yet. The Score Inspector window will pop up. Select the Comment
tab if it is not already selected.

¥ Powerleacher Gradebook: R Thomas - Middletown High'School'Sotth

File Edit Miew Tools Window Help

Select reporting

I P2 Fund Cafluius 11| Scoreshest ..I:‘. sio Students. pfGradeT
ﬁl P3(M-F) Trig/Rel Btudiss 0510} peporting Term: :Ql |V
L . ~[e L F
e { - o 2 E
g Se |eCt yO ur 1[ = E = Student: Brenna Anderson aw :E
10| |G In Pr - = 5o
flrSt C|aSS g‘ § Reporting Term: Q1 s §
g PR s o
Students (26) {01} Final Grade E E' : - Lommet ] '—E =
3 2 | Code & | Cgffinent Cateq... ] L’.‘.
"’"’Cﬁt"-_u Mic... @B+ nja o 147 s ‘afasure to have in class [l £
Carchi e R A & mia fd o 7 vk £ the best of iy, = 5
bil, T?.ﬂomas OE+ 2 nis 10 13 g A 5cores well on tests c2
Federica, K... @ C+ i nfa o 171 oo 4 Does not bring bocksjmaterials 85
Gojucinali T - g 2 nia_p 17 85
| lll Excellent attitude o
G 1 1 P 140 i Exceeds expectations
+ — | Highlight Selected 'I—"r R Ig ht C ||Ck 0 n i fg Good class part/prepfpos influ :g
i . , : |
e fl rst St u d e nt S Q 1 . 14 Outstandlng eFFJ‘motlw’socla\ [l s
B Active (26) K R h an
- -Dropped (D) d Flnal G rade and . Separate Using ILlnze Breaks _I Tnsert Selected o |
M| 20 85
» select Show Scol 2 A 0
it 20 Comment: a0
ol INspector. 8| eo
Pid H H 20 a0
] Window will pop = =
i Rol | 15 - : 85
- Uup, select 15 8
+  — | Filer ff [» T: P, bi 7] ébaf | C& B4 &=
0y + Comment tab i 12 e = e : 90
e 5 3 Lirl 20 oo 100 100 GE] 100 a0 Zi || T
};_} Sass Pa'i'[‘”a“”” v NE eded. 15 100 100 100 0 100 o B
amewarl ; il
s mw&%%ﬁ
R cue 805
_ _m-mm_m_
T Quiz & Tests T Summary €| i lia]

noints gatned:nfa percentage:d2ds grad
[ g o

[z}

Revert

Save ‘




7. Scroll through the list of comments and click on the one you wish to add and
then click on the “Insert Selected Button”. Repeat for up to 3 comments.
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8. Use the up/down arrows to scroll through all the students active in your class.
After you have entered all of the codes, click the “Close” button.
9. In the main gradebook click the “Save” button at the bottom right of the window

to save your work.




10. Students that you have entered comments for will have a small blue circle with a
c in it to indicate that one or more comments were entered for that student:
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11. Select the next class and repeat until done. You can then close the Gradebook
or do other work as you choose.



